
 

User Manual - Client Login 

 
Table of Contents 
 
Login page 
 

❖ Login Link/Portal 
❖ Set / Reset Password 
❖ User Locked 

 
Portal Utilities 
 

• Dashboard  

• Portfolio 

• Performance 

• Allocations 

• Transactions 

• Reports 

• Market Commentary 

• Statements and documents 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Login page 

 

❖ Login Link/Portal 

On clicking the web portal link below login page will appear. 

Portal Link: https://eclientreporting.edelweissassetservices.com/wealthspectrum/app/login 

 

 

 

 

❖ Set / Reset Password 
Click on Register / Forgot Password – Password reset window will get open. 

 

 



i. Enter your Client UCC Code “User Name “provided at the time of account opening and click on 

“Generate OTP”. 

ii. OTP will be sent to register Email ID. 

iii. Password Policy:  
a. Eight characters 
b. Alpha Numeric and Special character 
c. One Capital Letter 
For example: Samp@1234 

iv. Enter the OTP received in “Onetime access code”. 

v. Enter “New Password” & “Re- enter Password” and Click on Reset Password Tab. 

❖ User Locked: In case the User is Locked/deactivated  - Contact Portfolio Manager or concerned for 

unlocking the same. Post unlock, User can follow the above process of Generating OTP and resetting 

the password.  

 
 

Portal Utilities 
 

❖ Dashboard  
This displays Total assets, number of strategies and accounts along with asset classwise breakup of 
assets. It also shows information such as strategy, operation type and inception date of accounts of the 
client. Account being marked as Head of the family will get access to entire family. 

 

 



❖ Portfolio 
This shows portfolio details which can be drilled down further to asset class, security type, security level 
holding details. Portfolio can be viewed at either cost of acquisition or transfer price. 

 

 



 

❖ Performance 
This shows performance summary indicating components contributing for change in portfolio value 
during selected period. Separate breakup of Profit & Loss component is given.Performance return can be 
viewed using calculation methods TWRR or XIRR. It shows absolute and/or annualized return with option 
to compare with defined benchmarks along with charts plotting period and cumulative return during the 
selected period. 

 

 

 

 



❖ Allocations 
This view shows security and sector wise allocation as on selected date with sector pie chart.  

 

 

❖ Transactions 
This shows transactions listing during the selected period with link against each to see details of the 
transaction. It has option to exclude dividend reinvestment transactions. Particular transaction can be 
searched using date, transaction type, security name etc. 

 

 
 



❖ Reports 
Client reports related to Portfolio, accounting, income & gain and performance are available to client and 
front office users. User can save any report as ‘favorite report’ along with required criteria by clicking star 
sign. Such saved report criteria will be loaded as default at the time of submitting the same report again. 
Report can be sent to registered email-id of logged in user. 
 

Reports available: 

• Portfolio Appraisal  

• Portfolio Performance Summary  

• Performance Appraisal  

• Portfolio Performance with Benchmarks  

• Transaction Statement  

• Capital Register  

• Bank Book  

• Corporate benefit  

• Statement of Dividend  

• Statement of Interest  

• Statement of Expense  

• Statement of Capital Gain/Loss  
 

 



 

 



 

 

 

Post Clicking on “Execute” button, Report can be downloaded by clicking on the icon shown below “Status”. 

 

 

 

 

 

 

 

 

 

 

 

 



❖ Market Commentary 
Client/User linked to specified scheme can view market commentary uploaded by PM. 

 

❖ Statements and documents 
Uploaded reports can be viewed by respective client and other users having right to the report. 
 

 

Note :-  Activation of accounts will happen only once Corpus (Stock/Fund) is credited.    

-End- 


